PPd 2003 02

|

PPd 2003 03

January 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Sunday H Monday Tuesday Wednesday Thursday Friday Saturday
1 DayQ4 |2 Day05|3 DayO06 |4 DayO0O7
% Q /j ' | Enter Amenanents |
S, \//) New Year's || l |
Enter Original Time Cards
)jf &l\ Day
Code 03 Approve Original Time Cards |
Holiday
5 Day 08 Day 09 | 7 Day 10 | 8 Day 11 | 9 Day 12| 10 Day 13 |11 Day 14

Enter Amendmentsthrouqh 1 PM Friday

ApproveAmendments after 1PM Tu&eday

Enter Original Time Cards

Approve Original Time Cards

12 DayO0O1 |13 Day02|14 Day03

Enter Original Time Cards

15 Day 04

Enter Time
Cards by noon
Approve Time

16 Day 05

17 Day 06 |18 Day 07

Enter Amendments

Enter Original Time Cards

| Approve Origina Time Cards | Cards by | Approve Original Time Cards |
1:00pm
19 Day 08 |20 Day 09 |21 Dayl1l0 (22 Dayll (23 Dayl1l2 |24 Dayl1l3 |25 Dayl14

Martin : a Enter AmendmentsthroughlPM Friday |

Luther ApproveAmendmentsafter TPM Tumday

I

Enter Oggrldrld Time King Jr. Day Enter Original TlmeCards

Code 03

Approve Original
Time Cards

Holiday

Approve Origina Time Cards

26 DayOl |27 Day02 |28 Day03 J29 Day 04 §30 DayO05 |31 Day 06
)
™ Enter Time [ Enter Amendments |
3 Cards by noon |
N | Enter Original Time Cards Approve Time [ Enter Origind Time Cards |
el
oy | —
E | Approve Original Time Cards Cards by Ap_IQirﬁ;/eec(:);'rlglsnal

| | 1:00pm

************SPECIAL NOTl CE*************

» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period.



February 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

03 onda esda eanesdaa aa 0a 3 aa
1 DayO0O7
Enter Amendm ents
_paa) . 2e Al Z 29 Enter Original Time
TF ‘ ‘ ' Cards
- Approve Original
& Time Cards
)

2 Day08|3 Day09|4 Dayl0 |5 Day1l1| 6 Dayl1l2 |7 Dayl1l3 |8 Dayl4

[ Enter Amendments through 1T PM Friday |

[ Approve Amendments after 1 PM Tuesday

| Enter Original Time Cards |
| Approve Original Time Cards |

9 Day 01|10 DayO2 |11 Day 03§12 Day04]13 Day 05|14 Day06 |15 Day 07
Valenting’s -

Enter Time Day
Cards by noon
| Enter Original Time Cards | Approve Time | | Enter Amendments | |
| | igina Ti
Enter O al Time Card
e | Approve Original Time Cards | Cards by | e TS arl ° |
1:00pm Approve Original Time Cards

16 Day 08 |17 Day09 |18 Day10 |19 Dayll|20 Day12 |21 Day13|22 Day 14

Enter Amendments | Enter Amendmentsthrough 1 PM Friday |
; I
Enter Original Time Ly & [ Approve Amendments after 1 PM Tuesday |
Cards i : | [ I
PTETEIIES Enter Origina Time Cards |
Approve Origind Day Code 03 T I T
Time Cards Holiday Approve Origind Time Cards |
23 DayO0l1 |24 Day02 |25 DayO3 |26 Day04]27 DayO05|28 Day 064\«
S
Enter Time
= <
o Cards by noon | EnterAmlendmenL |
O Enter Origina Time Cards | Approve Time | | Enter Original Time Cards |
0 I | Cards by i
— - Approve Original
AprIJrove Original Time Carlds | 1:00pm s sl

************SPECIAL NOTI CE*************

» Column Summary runs on adaily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2™ week of the pay period



M arch 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Enter Original Time

__ Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Cards
Approve Origina

1 DayO07
Time Cards

Enter Amendments
2 Day08|3 Day09|4 Dayl0|5 Dayll|6 Day12|7 Dayl13|8 Dayl4
| Enter Amendments through 1 PM Friday |

[ Approve Amendments after 1 PM Tuesday |

| Enter Original Time Card

| Approve Original Time Cards

(o}
(@)
(32}
o
o
N
jel
o
[a 8

0

9 Day 01 [ 10 Day 02 |11 Day 03 J12 Day 04 |13 Day 05|14 Day 06 |15 Day 07
Enter Time Enter Amendments |
Cards by noon |
| Enter Original Time Cards | Approve Time Enter Original Time Cards |
~ | | |
© | Approve Original Time Cards | Cards by | Approve Original Time Cards |
o 1:00pm
o
;\'3 16 Day 08 |17 Day 09 (18 Day 10 |19 Day1l1l |20 Day12 |21 Day 13 |22 Day 14
& St. Patrick’s
Enter Amendments through 1 PM Friday |
I I I
Day * | Approve Amendments after 1 PM Tuesday |
| I

Enter Origina Time Cards |
[ [ I [ [
Approve Original Time Cards |

23 Day Ol (24 Day 02 |25 Day 03 J26 Day 04 §27 Day 05 | 28 Day 06 | 29 Day 07
Enter Time
Enter Amendments |
Cards by noon | |
ol Enter Original Time Cards || Approve Time Enter Original Time Cards |
(@)
8 | igi i | Cards by Approve Original Time Cards
§ | Approve Original Time Cards | 1:00pm | ppi g | s |
g 30 Day 08 | 31 Day 09
o

Enter Amendments _— G ;-—\ G ;'N ( ;"\ ( ;-'ﬂ

| Ped r (o i‘-\
Enter Original Time Cards B (/’V.\ .'\} .‘3‘ .".)‘
({} \(l \N‘P A s | o \ s

Approve Origina Time Cards
I

************SPECIAL NOTI CE*************

» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2™ week of the pay period



April 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

J Sunday Monday Tuesday Wednesday \ Thursday Friday Saturday
1 Dayl0 |2 Dayll |3 Dayl2 (4 Dayl3 |5 Dayl4
SR é Enter Amendmentsthrough 1 PM Friday |
8 ::4 3 [ : ApproveAme!wdmentsafterlPM TueLedav |
o b
_c; &¢ Y Enter Original Time Cards |
O | | | |
Q@ 4 N = Approve Original Time Cards |
6 DayOl1|7 Day02 |8 Day03 ]9 Day04 J10 Day 05 ‘ 11 Day 06‘ 12 Day 07
Enter Time | Enter Amendments |
_ Cards by noon | _ |
) | Elnter Original TlmeCar(Ijs | Approve Time | Enter Original TlmeCartlis |
o | Approve Original Time Cards | Cards by | Approve Original Time Cards |
g 1:00pm
o
N
M 13 Day 08 | 14 Day09 |15 Day10 |16 Dayil|17 Dayl12 |18 Day13 |19 Day14
o

Enter Amendmentsthrough 1 PM Friday |

[ Approve Amendments after 1 PM Tuesday |
I I I

Enter Original Time Cards

1 I
Approve Original Time Cards

|
20 Day Ol (21 Day 02 |22 Day 03 23 Day 04 §24 Day 05 |25 Day 06 | 26 Day 07
Srigel Tlime | Enter Amendments |

Enter Original Time Cards |

Cards by noon

Approve Time |

Enter Original Time Cards

Enter Amendments

through 1 PM Friday

— | Approve Original Time Cards | Cards by | T T |
3 1:00pm i g

o

~

N 27 Day 08 | 28 Day 09 |29 Day10 |30 Day 11

o

I
Approve Amendmentsafter 1 PM Tuesday
I
[ Enter Origina Time Cards

I
[ Approve Original Time Cards

@7

************SPECIAL NOTl CE*************

» Column Summary runson adaily basis every hour on the hour from 5am to 10pm, except for days 04 and 05.
» Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period
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Sunday

H Monday \

May 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Tuesday Wednesday Thursday

1 Day 12

Friday \
2 Day 13

Enter Amendmentsthrough 1 PM Friday |

Approve Amendments after 1 PM Tuesday |

Saturday
3 Dayl4

Enter Original Time Cards

T I
Approve Original Time Cards

Day04 §8 DayO05 |9 Dayo06 |10 Day 07
Enter Time
v | | Enter Amendments | |
o | Enter Original Time Cards | Approve Time | Enter Original Time Cards |
— [ [ Cards by |
8 | Approve Origina Time Cards | 1:00pm | Approve Origina Time Cards |
o
N
5 11 Day08 |12 Day 09 |13 Dayl10 |14 Dayll |15 Dayl12 |16 Day13 |17 Day 14
& Enter Amendmentsthrough 1 PM Friday |
I I I
| Approve Amendments after 1 PM Tuesday |
Enter Original Time Cads I |
Aplprove Origina Time Carlds |
|
18 DayO0l1| 19 Day02 |20 Day03 |21 Day04 [22 DayO05 |23 DayO06 |24 Day 07
S e | Enter Amendments |
Cards by noon I T
N | Enter Original Time Cards | Approve Time | Enter Origina Time Cards |
[ [ [
: [ Approve Origind Time Cards | f%rg;r:y | Approve Origina Time Cards |
o .
o
N
- 2E5 ADa;(; 08 |26 Day09 |27 Dayl1l0 |28 Dayll |29 Dayl1l2 |30 Dayl13 |31 Dayl4
o nter Amendments s
| | Enter Amendments through 1 PM Friday |
— - \\ \“'\ | | I
=7 Oggr':: VIS i | Approve Amendments after 1 PM Tuesday |
_ Memorial Day [ : I%nterOriginei TimeCar(;s |
Apgovec(:)rl 3' na Code 03 | Approve Original Time Cards |
— IMme Laras Holiday

************SPECIAL NOTI CE*************

» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2™ week of the pay period



June 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Sunday

Monday

\ Tuesday

Wednesday | Thursday

Friday

Saturday

PPd 2003-15

1 DayOl1 |2 Day02 |3 Day03}4 DayO4)5 DayO5(6 DayO06 |7 DayO7
Enter Time | Enter Amendments |
_ Cards by noon | _ |
Enter Original Time Cards Approve Time Enter Original Time Cards |
T T [ [
2 | Approve Original Time Cards | Cards by Approve Origina Time Cards |
= 1:00pm
o
g 8 Day08|9 DayO09 |10 Day10 |11 Dayl1l| 12 Day 12 |13 Day 13 |14 Day 14
= | Enter Amendmentsthrough 1 PM Friday |
[ [ [
| Approve Amendments after 1 PM Tuesday
[ [ [
| Enter Origina Time Cards |
[ [ [
| Approve Original Time Cards |
15 Day 0Ol |16 Day 02|17 Day 03 §18 Day04] 19 Day 05 |20 Day 06 |21 Day 07
y y y y y y y
Entzr 'kl)'ime | Enter Amendments |
— - aras noon T I
| Enter Origina Time Cards | ApproveyTime | ElE O BElECTE |
S, | | | |
— | Approve Original Time Cards | Cards by Approve Original Time Cards |
8 1:00pm
o
g 22 Day 08|23 Day09|24 Dayl1l0 |25 Dayll | 26 Day 12 |27 Day 13 |28 Day 14
a
a

Enter Amendmentsthrough 1 PM Friday

1 1
| Approve Amendments after 1 PM Tuesday

Enter Original Time Cards

N
©

Day 01

30 Day 02

I I
Approve Origina Time Cards

Enter Original Time Cards

Approve Origina Time Cards

************SPECIAL NOTI CE*************

» Column Summary runson adaily basis every hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period



July 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Monday Tuesday Wednesday I Thursday Friday Saturday
- Li;lﬁ';_fl"\?a 1 Day03 |2 Day04]3 Day05 (4 Day06 |5 DayO07
5 l' Enter Amendments Enter Amendments
i:‘ / — _ Enter Time .'h
3 \ Enter Original Time Enter Ofigindl Time . Enter Original Time
/ﬁ“*é_-*{ AV Carde Cards by noon o gl
. |/ Fag Y If‘I - Approve Time Independence - o
pr MY Approve Origin pprove Origin:
= \-\—_'Li = Lo Time Cards Cards by Day Code 03 Time Cards
a 2 1:00pm Holiday
o
;‘ 6 Day08|7 Day09|8 Dayl10 |9 Day 11 | 10 Day 12 |11 Day 13 |12 Day 14
o
o Enter Amendmentsthrough 1 PM Friday |
[ I
[ Approve Amendments after 1 PM Tuesday
I
Enter Origina Time Cards |
I I I
J Approve Original Time Cards |

13 DayOl | 14 Day 02|15 Day 03

Enter Original Time Cards

16 Day 04

Enter Time
Cards by noon
Approve Time

17 Day 05 |18 Day 06|19 Day 07

Enter Amendments

| Enter Original Time Cards |

S = : Cards by m—m—
o Approve Original Time Cards [ Approve Original Time Cards |
o 1:00pm
o
;‘ 20 Day 08 |21 Day 09|22 Day10 |23 Dayl1l (24 Day12 |25 Day 13 |26 Day 14
o
& Enter Amendmentsthrough 1 PM Friday |
| ApproveAmencljmentsafter 1PM Tu&etljay |
Enlter Origina Time Cardsl I |
I I Applrove Origind Time Caréjs I I |
27 DayOl |28 Day 02 |29 Day 03 § 30 Day 04 § 31 Day 05
o
™ Enter Time =
o Enter Amendments §_
S _ Cards by noon =
| Enter Original Time Cards A Ti

5 | | pprove Time ¥ reeGrigina Time
e | Approve Original Time Cards Cards by Cards

[ [ 1:00pm

************SPECIAL NOTI CE*************
» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.

» Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period




J Sunday

Monday

August 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Tuesday

Wednesday \ Thursday

Friday

Saturday

1 DayO06 |2 DayO07

| Enter Amendments |

| Enter Original Time Cards |

N~
— I
i ’ | Approve Original Time Cards |
o
N 3 Day08 |4 DayO09 |5 Day 10| 6 Day 11 |7 Day 12 |8 Day 139 Day 14
o
& | Enter Amendmentsthrough 1 PM Friday |
I I I
| Approve Amendments after 1 PM Tuesday |
Enter Original Time Cards |
I I I I I I
Approve Original Time Cards |
N

10 Day 0Ol |11 Day 02 |12 Day 03

13 Day 04

Enter Time
Cards by noon

| Enter Original Time Cards

| Approve Time

14 Day 05 ‘ 15 Day 06 ‘ 16 Day 07

Enter Amendments

I I
Enter Original Time Cards

PPd 2003 18

Enter Amendments through 1 PM Friday

I |
Approve Amendments after 1 PM Tuesday |

| Approve Origina Time Cards | Cards by | Approve Origi r:d Time Cards |
1:00pm
17 Day 08 |18 Day 09|19 Day10 |20 Day1l |21 Day12 |22 Day13 |23 Day 14

Enter Origina Time Cards

I I
Approve Origina Time Cards

24 Day Ol |25 Day 02 | 26 Day 03

27 Day 04

Enter Time

Cards by noon

| Enter Origina Time Cards

| Approve Time

| Approve Origina Time Cards

| Cards by

28 Day 05

29 Day 06 ‘30 Day 07

Enter Amendments

I I
Enter Original Time Cards |

Approve Origina Time Cards

31 Day 08

Enter Original Time
Cards
Approve Original

PPd 2003 19

Time Cards

G

************SPECIAL NOTl CE*************

Column Summary runson a daily basis every hour on the hour from 5am to 10pm, except for days 04 and 05.

> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period




September 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

of onaa esaa ednesda of of 3 of
S J o 1 Day09|2 Dayl0|3 Dayll (4 Day 12| 5 Day 13| 6 Day 14
= X lﬁ 1 Enter Amendments through 1 PM Friday |
Myl
S A A.“;‘ﬁ | Approve Amendments after 1 PM Tuwdlay |
- [ I |
2 Labor Day Enter Original Time Cards
2 Code 03 [ [ I [
Holiday Approve Origina Time Cards
7 Day01|(8 Day02 |9 Day03 10 Day0O4 11 Day 05|12 Day 06 |13 Day 07
Enter Time | Enter Amendments |
Cards by noon T T
| Enter Original Time Cards | Approve Time | Enter Origina Time Cards |
S I | I
| Approve Original Time Cards | Cards by | Approve Original Time Cards |
e, 1:00pm
M 14 Day 08 |15 Day09 |16 Day 10|17 Dayll |18 Dayl12 |19 Day13 |20 Dayl4
Enter Amendmentsthrough 1 PM Friday |
| I ApproveAmmdrhentsafter 1PM Tuesda;y |
B OF ginal Time Cads I |
I I I I I I
Approve Origina Time Cards
21 DayOl |22 Day02 |23 Day 03 |24 Day 04 |25 Day 05 | 26 Day 06|27 Day 07
Enter Time | Enter Amendments |
Cards by noon | |
| Enter Original Time Cards . | Enter Original Time Cards |
: I Approve Time I
| Approve Original Time Cards Cards by Approve Origina Time Cards |
= 1:00pm [
M 28 Day 08 | 29 Day 09 | 30 Day 10 , 
2 ‘A
Enter Amendments |
Approve Amendments |
after 1 PM Tuesday
J
ETter Origina Time Cards |
Approve Original Time Cards |

************SPECIAL NOTI CE*************

» Column Summary runs on a daily basis every hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay




October 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

of onaa esaa ednesda of of 3 of
1 Day 11 | 2 Day 12| 3 Day 13| 4 Day 14
92“7} A =N
S [A G | Enter Amendmentsthrough 1 PM Friday |
S 7 A [ I I
"Q -{ | Approve Amendments after 1 PM Tuesday
a '— L3 [ I |
Q == 0 o” | Enter Origina Time Cards |
I : Approve Origi r:al Time Cards :
5 DayOl (6 Day02 |7 Day03}8 Day0O4319 Day05|10 Dayo0O6|11 DayO07
Enter Time Enter Amendments |
Enter Original Time Cards Cards by n_oon Elnter Original Time Cardls |
Approve Time :
Aplprove Origina Time Cards Cards by | Approve Original Time Cards |
O 1:00pm
N 12 Day 08 |13 Day 09|14 Day10 (15 Dayll|16 Day12|17 Day13|18 Day14
- AT T /‘ I/‘ aall nter AmendmentsthroughlPM Friday |
I
Enter Origindl Time Columbus Day | ApproveAmendmentsafter 1PM Tuesday
Cards (observed) | I Erier Original Time Cads |
Approve Origina Time| Code 03 | I AplproveOrigin % TimeCalr = I |
Cards i
Holiday
19 Day0l1 |20 Dayo02|21 DayO03]22 Day04 }23 Day 05‘ 24 Day 06 ‘ 25 Day 07
Enter Time Ente Amendments |
Cards by noon | |
| Enter Original Time Cards Approve Time Enter Original Time Cards |
— Cards by |
A O al Time Cards igi i
? | pprove Origina Time Car 1:00pm | Approve Origina Time Cards |
M 26 Day 08|27 Day09 |28 Dayl1l0 |29 Dayl1ll |30 Dayl12 |31 Dayl13
a Enter Amendmentsthrou?hlPM Friday |
[ ApproveAmenldmentsafter 1PM Tueslday |

Enter Origina Time Cards

Approve Origina Time Cards

************SPECIAL NOTI CE*************

» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2™ week of the pay period




November 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

NN
! C‘\; 9.%
™ gz

ednesdad (d (d cl ore
Q?,::.“’ L : ;:L 1 Day 14
W el G'T-g;'
b

Enter Original Time
Cards

Cards

Approve Origina Time

2 DayO1 | 3 Day02({4 DayO3 |5 Day04 |6 Day05 |7 Day 06‘ 8 Day 07

Enter Time | Enter Amendments

Cards by noon | [

Enter Original Time Cards Approve Time | Enter Original Time CarTS |
N | I
Approve Original Time Cards Cards by Approve Original Time Cards |
1:00pm

9 Day08 |10 Dayo09 |11 Day 10

o
o Enter Amendments |
Enter Original Time Cards || veterans
I
Approve Original Time Cards Code 03

Holiday

16 DayOl|17 DayO02 |18 Day 03

12 Dayl1ll (13 Dayl12 |14 Day 13|15 Day 14

Enter Amendmentsthrough 1 PM Friday |

I I
Approve Amendments after 1 PM Tuesday |

Day |

Enter Original Time Cards |

I
Approve Origina Time Cards

| Enter Origina Time Cards

19 Day 04 20 DayO05 |21 DayO06 |22 DayO07

Enter Time Enter Amendments

Cards by noon

Enter Original Time Cards

T Approve Time I
| Approve Original Time Cards | | cards by Approve Original Time Cards |
1:00pm
M 23 Day 08|24 Day09 |25 Dayl0|26 Dayll |27 Dayl2 |28 Dayl13|29 Dayl4
| Enter Amendments through 1 PM Friday ;| | Enter Amendments
4 7| | through 1 PM Friday
Approve Amendments after )
1 PM Tuesday P N A Appéove .
< O mendments
| | Enter Origina Time Carcs | Thanksgiving
Enter Original Time Cards
| Approve Origindl Time Cards | Code 03 | L L
Holiday | Approve Original Time Cards

30 DayO01

Enter Original Time
Cards

[
Approve Origina Time
0 Cards
[ I

************SPEC'AL NOT'CE*************
» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2" week of the pay period




December 2003

| PPS Time Collection Schedule
(Eastern Standard Time Version)

Sunday \ Monday | Tuesday Wednesday Thursday Friday Saturday

1 Day02 |2 Day03}|3 Day04 4 DayO5 |5 Day0O6 |6 DayO07

Enter Time Enter Amendments
Cards by noon I I
Enter Original Time Cards | Approve Time Enter Origina Time Cards
I E—
Approve Original Time Cards | Cards by Approve Original Time Cards
1:00pm

8 Day09|9 Dayl1l0 (10 Day11l |11 Dayl1l2|12 Day13|13 Day 14
Enter Amendmentsthrough 1 PM Friday |
| | |
| Approve Amendments after 1 PM Tuesday |
I I I
| Enter Original Time Cards

I I I
| Approve Original Time Cards

O
N
™
o
o
N
©
(a8
[a

14 DayOl |15 Day 02|16 Day 03§17 Day 04 18 Day 05|19 DayO06 |20 DayO07
S S Enter Amendments
Cards by noon [ [
| Enter Original Time Cards | Approve Time Enter Original Time Cards
S | ——— ld Cards by ”|a|_ -
§ | Approve Crigina Time Cards | 1:00pm | Approve Crigina Time Cards
g 21 Day 08 |22 Day 09|23 Dayl1l0|24 Dayll |25 Dayl2 |26 Dayl1l3|27 Dayl4
o Enter Amendments

Enter Amendments |

through 1 PM

I
[Approve Amendmentsafter 1 PM Tuesday |
1
Enter Original Time Cards

T
| Approve Amendments

1 I I
s | Enter Original Time Cards |
: Code 03 | |

I
| Approve Original Time Cards | |
Holiday

NOTE: Time card

Approve Origina Time Cards

28 DayO01 |29 Day02| 30 Day03)31 Day 04

~ .
o . - schedule may change FeE
§ C”tzr b'me due to the New Years ‘e
aras noon 0

N Enter Original Time Cards | v holiday. Stay alert for
© i I Approve Time dated deadli
& Approve Original Time Cards | Cards by update eaadiines.

[ | 1:00pm

************SPECIAL NOTl CE*************

» Column Summary runson a daily basisevery hour on the hour from 5am to 10pm, except for days 04 and 05.
> Amendment Summariesrun at 1pm and 6:30pm Tuesday through Friday during the 2™ week of the pay period



